South Carolina Department of Archives and History RECORDS
Division of Archives and Records Management RETENTION

SCHEDULE

COLLEGE OF CHARLESTON Record Group #145
STUDENT AFFAIRS

CAREER SERVICES

14026 STUDENT EMPLOYMENT PERSONNEL FILES

Description

Used, as reference, by the Coordinator of Student
employment. Information includes application forms,
student employee contact information, Internal Revenue
Service and Immigration and Naturalization Services
documentation, work schedules, any disciplinary actions.

Retention

S years after termination of employment.
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The approval and implementation of this records retention schedule should comply with the Department of Archives and History’s Guidelnes for Understanding ond Implementing Records Ret ention Schedules
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